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                    Contract Extension Request Form

	PROJECT NAME :
	

	
	Project name must be the same as on the original proposal.

	PROJECT LEADER:
	

	
	

	HCTF PROJECT FILE # (E.G.; 0-111):
	

	
	

	CONTRACT # (E.G.; CAT17-0-111):
	



HAVE YOU SUBMITTED A 2017-18 PROPOSAL FOR THIS PROJECT?        

IMPORTANT NOTES: 
· [bookmark: _GoBack]All contract extension requests will be reviewed by the HCTF Contract Extension Review Committee, and an approval notification will be given to accepted requests as soon as possible.
· If an extension is recommended, HCTF Finance will contact you to coordinate the amendment.

PLEASE COMPLETE SECTIONS A & B:

A) RATIONALE:

The rationale must address the following four issues:

1. Why didn’t the funding get used in the year in which it was received?

   

2. How will you apply the funds next year to complete the project as described?

   
3. What steps will be taken to ensure that the project will be completed in the extension year (i.e., what are you going to do to ensure that this year’s delay will not be repeated?)

   

4. 	Objectives met/not met/ progress on each objective

   


B) 	LIST ANY CHANGES AS A RESULT OF THIS REQUEST TO THE OBJECTIVES / ACTIVITIES / BUDGET DESCRIBED IN THE ORIGINAL PROPOSAL, AND INCLUDE A DESCRIPTION OR CLEAR RATIONALE FOR ANY CHANGES

   

Signature of Applicant (or Signing Officer):

	Name:
	   

	
	

	Date:
	   




PLEASE SUBMIT COMPLETED CONTRACT EXTENSION REQUEST FORMS BY EMAIL TO REPORTING@HCTF.CA
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