Habitat Conservation Trust Foundation
   


O&M 
Report 

O&M REPORTING REQUIREMENTS

An Annual Report is required by April 30th for all O&M projects before any new year funding is released.


 Habitat Conservation Trust Foundation 

O&M   Project Report

	Project Name : 
	

	
	The name should be exactly the same as the name used on the proposal.


	Project Leader:
	

	
	

	HCTF Project File #:
	

	
	

	Fiscal Year:
	

	
	


O&M Category (Check ONE only) 


	 FORMCHECKBOX 

	Fisheries
	 FORMCHECKBOX 

	Wildlife
	 FORMCHECKBOX 

	Safety, Legal and Land Management
	 FORMCHECKBOX 

	Critical Monitoring (only for those projects designated by HCTF)


O&M Activities (Add lines as needed)
	Site

	Activities
	Results / Deliverables / Measureables

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


O&M Annual Financial Report

	Proponent / Project Leader: 
	
	HCTF Proj. #:
	

	
	
	HCTF Approved

Budget Amount:
	$

	Project Name:
	


	Reporting Period:
	
	to
	
	

	
	mm/dd/yy
	
	mm/dd/yy
	


PART 1. BUDGET DETAILS (HCTF MONIES ONLY)

A.  Labour Costs

	Contractors / Subcontractors / Other
	# of Crew


	# of Work Days 
	Rate/day
	
	HCTF Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	A. Total Labour Costs
	
	$


B.  Site / Project Costs (provide details and sites by category, if possible. Add any additional categories if necessary)
	
	Details (what and where costs were incurred)
	
	HCTF Amount

	Travel
	
	
	

	Small Tools & Equipment
	
	
	

	Site Supplies & Materials
	
	
	

	Equipment Rental
	
	
	

	Vehicle Rental (incl. Helicopters)
	
	
	

	Work & Safety Supplies
	
	
	

	Repairs & Maintenance
	
	
	

	Permits
	
	
	

	Technical Monitoring
	
	
	

	Other Site Costs 
	
	
	

	
	
	
	

	B. Total Site / Project Costs
	
	$


PART 2.  Summary of Expenditures From All Funding Sources (Please list all partnership funding for the project and identify the partner)

	
	HCTF Expenditures
	Partner Expenditures
	Total Expenditures

	
	
	Name of Partner
	In-kind 
	Cash
	

	A. Labour Costs
	
	
	
	
	

	B. Project / Site Costs
	
	
	
	
	

	Total Costs
	$
	
	
	
	$


PART 3. REVENUE SUMMARY (Please report any property management revenue received during this fiscal year)
	Site Name
	Revenue Received ($)
	Brief Description

	
	
	

	
	
	

	
	
	

	Total Revenue Received
	
	


PART 4. Equipment Purchase Summary
	Equipment (list items >$1000  purchased and quantity)
	Serial Number
	Dollar Value
	Location Stored
	Contact

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Certified that the project has been satisfactorily completed and all purchases and equipment over $1000 per item have been returned in satisfactory condition.

	
	
	
	
	

	Project Proponent Signature
	
	Date
	
	Print Name

	HCTF USE ONLY – Financial Report accepted by:
	
	

	
	
	

	Finance Dept., Habitat Conservation Trust  Foundation
	
	Date


� The sites should match those described in the project proposal.






